Huéng dan thi sinh nop file ho so dang ky xét tuyén dai hoc chinh quy theo cac phucng
thirc ngoai diém thi THPT va Pai hoc lién thong tir trinh d6 Cao dang

1. Quy cach dinh dang file va dit tén hé so dang ky xét tuyén

- File hé sa dinh dang .PDF.

- Thi sinh dat tén file hd so xét tuyén (dinh dang file PDF) nhu sau: S6 dién thoai_Sé can cuéc
cong dan (hoac CMND)_Ho tén. Vi du: 0929550565_012345678910_Nguyen Van A (Luu y: Thi
sinh dat tén fie ding nhu quy dinh, tén file khdng dugc viét c6 dau tiéng Viét).

2. File hé sc gém:

- Thi sinh thuc hién viéc tao va ghép néi (c6 huéng dén chi tiét kém theo & muc 3) thanh duy nhat
01 file hé so (dinh dang file PDF) ndp dinh kém khi dang ky xét tuyén truc tuyén, file hd s bao
gom:

+ T4t ca cac trang clia hoc ba bac THPT (cé du két qua hoc tap va nhan xét két qua ctia 3 ndm hoc
va 06 hoc ky);

+ Cac loai gidy t& minh chitng sau (Néu co):

Gidy ching nhan la thanh vién tham du ky thi chon ddi tuyén quéc gia duy thi Olympic khu vuc va
qudc té€ hodc chirng nhan la thanh vién doi tuyén tham du Cudc thi khoa hoc ky thuat quéc té (cd
tén trong danh sach cta B6 GD&DT); Gidy chiing nhan dat giai ky thi chon hoc sinh gidi qudc gia;
Gidy chiing nhan dat giai Cudc thi khoa hoc ki thuat quéc gia; Ching chi tiéng Anh qudc té va gidy
chlrng nhan cac déi tugng uu tién theo tuyén sinh.

3. Huéng dan thi sinh thuc hién viéc tao va ghép néi file hé so (dinh dang file PDF)

- Hudng dan d6i vdi thi sinh st dung thiét bj dién thoai, may tinh bang,... [XEM TAI DAY]

- Huéng dan déi véi thi sinh st dung thiét bi may tinh dé ban hoic laptop,... [XEM TAI DAY]

Trong qud trinh thuc hién ddng ky xét tuyén hé so truc tuyén néu cé vuéng mdc phdt sinh gui théng
tin qua email: tuyensinh2023@hmtu.edu.vn dé dugc hé trg giai quyét.

Néu cd vudng mac vé viéc ndp 1é phi dang ky xét tuyén thi sinh lién hé s6 dién
thoai: 0220.3891.919 dé dugc giai dap.

Moi thong tin vé xét tuyén xin lién hé theo sé dién thoai: 0220.3891.788; 0868.651.156 ./.



HUONG DAN TAO VA GHEP NOI FILE PDF TREN DPIEN THOAI

1. Cach tao file PDF trén dién thoai

Céc hé diéu hanh trén dién thoai ciing rat d& dang sir dung dé tao file PDF.

1.1. Péi vdi iPhone va hé diéu hanh 10S

Buéc 1: Chon noi luu file PDF: M6 g dung Files (Tép) va tim dén vi tri ban mudn luu

file scan. Hodc luu trén bd nhé cua iPhone thong qua tity chon On My iPhone (Trén iPhone).
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Buwéc 2: Dé scan tai lidu trong muc Notes (Ghi chi) trén man hinh dién thoai nhu hinh dudi:
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Trong muc Ghi chit (Notes) tiép tuc chon vao biéu twong nhu hinh bén duéi:
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Tiép tuc chon biéu tuong nhu hinh bén dudi:
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Sau d6 chon Scan documents (Quét tai li¢u) nhu hinh bén dudi



1n:17 w Ta

Cancel

Chon anh hodc video (]

Chup anh hodc

quay video _
Quét tai liu By «
B8 Aa 8Z @
Em Ok Anh

QIWIEJR|TIYJUJIJO|P
A|S|DI|F|GIH]JIK]L

4+ Z IX|C|V|B|N|M s

Ready for next scan.

123 © ddu céch Nhip

@ ¢

Buéc 3: Scan dudi dang PDF. Nt Save (Lwu) & phia trén goc phai s& thé hién sb trang ban da
scan. Két qua cubi cung sé 1a file PDF file anh ban can.
1.2. Poi véi hé diéu hanh Android

Co rét nhiéu céc phén mém hd tro viée nay trén h¢ diéu hanh ctia Android nhu: Adobe
Reader; Foxit Reader hay Google Drive... Xin chia sé hudng dan cach tao file vdi Adobe Reader
nhu sau:
Buéc 1: Tai va mé san Adobe Reader.

Click vao Link nay download phan mém Adobe Reader cho Android
Buéc 2: Mo phin mém di cai 1én. Cap quyén cho phin mém nhu hinh minh hoa dudi day:




Buwoc 3: Chon Create PDF.

Budc 3: Chon nhitng dinh dang PDF ma ban mudn chon.

Mew PDF file

Starciars PO

Smabivil

2. Cach ghép ndi nhiéu file PDF trén dién thoai
2.1. Déi véi iPhone va hé diéu hanh 10S
Bude 1: Trén thiét bi i0S ban vao duong dan:
https:// www.icloud.com/shortcuts/34a2b876b32b4427829d465b095d56¢1 va chon Get shortcut
(Nhan phim tit) dé thém phim tit Merge PDFs.
Bude 2: Ban mé tmg dung da luu cac tép PDF va chon ching. Nhin nut Select & phia

trén goc phai va chon cac file PDF mudn gop.
Buéc 3: Tiép theo, ban chon Share ¢ phia dudi goc trai man hinh.

Bssini wl a6 12:40 1t CEy =
Cancel T wilidea ® T PM wilkiea 7 EETE & -
T Lonmyithone  Numbers Select Select All 3 ltems Dane

Merge PDFs p—_— e . —_— = i
' ° © °
Bl 1 Bill 2 B3 Bl Bili 2 Bl 3

Get Shortcut

m



Buée 4: Khi cira s6 chia sé hién ra, ban chon ung dung Shortcuts roi chon phim
tit Merge PDFs dé chay no.
eS| s e Make Gif
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Save GIF As
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Buwdc 5: Doi iing dung khoi chay trong giay lat s€ c6 mot ctra s6 hién thi nho s& xuét hién
trén man hinh. Ban hay dit tén file va nhan chon Done.
Buéce 6: Cong viéc cudi cung cua la chon thu myc trén dién thoai ma ban muén luu tép

PDF va bAm nut Add dé hoan tat.

willdea & 7:32 PM @ 7 -
Item will be added to “Pages” on "On My iPhon

Cancel Add

£ Cellular bills .pdf

@ iCloud Drive
(2] setName Done [0 onwmyirhone
Name Cellular bills . GarageBand

2.2. Déi véi hé diéu hanh Android

Bwéce 1: Tai xuéng ung dung PDFelement Android trén thiét bi cta ban va cai dit no:
Tai xuéng PDFelement danh cho Android Phia dong.

Buée 2: M6 ng dung va bit ddu nhap tép PDF. Cé nhiéu cach dé nhap tép PDF, bao
gém nhép tép cuc bd qua két ndi Wi-Fi hodc tai tép Xuéng tir ing dung email.



Budée 3: Tiép theo, tim va cham vao bi€u tugng ¢ goc trén bén phai man hinh dé vao che

€ 526 EA

Quality Growth.pdf

d6 Bién tap vién (ché d6 chinh sta).

case study.pdf

I strategy.pdf

I user guide.pdf

I 1 Oaimienphi
: Vi

Buwdc 4: Vui long chon 2 hoac nhiéu tép PDF ban mubn gop, sau do nhép vao biéu tuong

tron tép & goc trén ciing man hinh nhu hinh duéi day dé gop chung thanh 1 tép PDF toan bo.

& 526 @ % + O

Quality Growth pdf

case study.pdf

I strategy.pdf 0
I user guide.pdf O
Guim [('Hi)i_lli:l

Select All O

Buéc 5: Cudi cung, chon mot thu muc dé luu toan bd tép PDF.

Ghi chii: Thi sinh cé thé sir dung cdc cdach tao hodc ghép néi file PDF khdc.



HUONG DAN TAO VA GHEP NOI FILE PDF TREN MAY TiNH HOAC LAPTOP

I. Cach tao file PDF trén may tinh
1. Cach tao file PDF tir anh
Céch chuyén tir anh sang file PDF trén may tinh:
Chuyén anh thanh PDF bang céch sir dung File Explorer

Chon file hinh anh ma mudn tao thanh file PDF, nhin chudt phai va chon 1€nh Print.

B ER-| LRewes M Scanned Document
File Home Share View Manage (2]
« « 4 || « Documents > Scanned Document ~ @ | SearchScanned Document 0
¥ ik sccnss Mame Date Type
[ Desktop ¢ [H ScannedPagel JPG EVERPIT T Ty e File
& Downloads ~ #  8] ScannedPage2.pG Sy le
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he | ..
) Documents , |6 ScannedPage3. PG i
& ScannedPaged. /PG Set a5 desktop backgrou ile
[&] Pictures * -
|&| ScannedPage5.JPG Edit ile
How to Install Offic pint (.
Images for PDF File
Rotate right
& ImagesToPDFFileWi Ratate left
Screenshat Tour - ¥
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& OneDrive Tn >
[ This PC B8 Scan with Windows Defender...
Share with
= Network are >
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*§ H
& Homegroup . = 5 "
Sitems 5 items selected 9.78 ME - =

Tai muc Printer, ban hdy chon 1a Microsoft Print to PDF, cudi cung nhan Print dé tao file
PDF tir hinh anh. Vay 1a ban d chuyén déi xong roi dé.

|5 Windows Features — O x

Turn Windows features on or off (7]

To turn a feature on, select its check box. To turn a feature off, clear its
check box. A filled box means that only part of the feature is turned on.

O Confainers A
@ [ | Device Lockdown
@ [ | Hyper-v
[] | Internet Explorer 11
[] | Internet Information Services
O Internet Information Services Hostable Web Core
@ [ | Legacy Components
Media Features
Microsoft Message Queue (MSMQ) Server

Microsoft Print to PDF

= L MultiPoint Connector
W Print and Document Services e

Cancel

2. Cach tao file PDF tir Word, Excel va PowerPoint

Trudce tién 1a Word, day 1a chuong trinh soan thao van ban ctia Microsoft dugc str dung
phd bién tir rat 1au. Twong ty nhu Word, Excel va PowerPoint 14 hai chuong trinh néi tiéng cta
Microsoft 1 cong cu hd trg nguoi dung tinh todn dit liéu nhanh va trinh by noi dung.

Buwdc 1: Sau khi thao tac trén cac chuong trinh trén, ban chon File > chon Save dé luu lai.
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Budce 2: Sau do nhap tén file ma ban mudn dit, thu muc trong PC cua ban.
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Buéc 3: Tiép dén, & lua chon dinh dang luu, ¢ File Format, nhén vao PDF.
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Buéc 4: Cudi cung xuét dit liéu sang PDF bang cach chon Export.
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Trén day la huéng dan tao file tir Word. Ddi v&i Excel va PowerPoint, ban hay thao tac tuong tu.
3. Cach tao file PDF trén trinh duyét web
Véi cach 1am nay cac ban c6 thé bién nhiéu dinh dang file tr& thanh file PDF dé dang ma
khong can phai sit dung phdn mém chinh sira, convert file khac sang PDF. Va dic biét 1a bién
nhitng bai viét trén web tro thanh dinh dang PDF va luu vé may. Cach tao file PDF trén trinh
duyét nhu thé nao thi cac ban 1am theo cac budc sau déy:
Budc 1: Céc ban truy cap bai viét trén mang ma ban mudn tao file.
Budre 2: Cac ban nhian Ctrl + P hodc vao biéu tugng 3 chidm va chon Print.
¢+ Downloads
i Apps
Extensions

ing ma khong can phai st
& may. Cach tao file PDF trén

] Collections Ctri+Shift+Y

Print Ctrl+P

Web capture Ctri+Shift+5

Buéc 3 : Trong myuc Mdy in dich (Destination) thi ban hdy chon Luu dwéi dang PDF (Save as PDF).
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Buéc 4: Nhan Luwu (Save) dé luu file dudi dinh dang PDF vé may.
4. Cach tao file PDF online

Du¢i day s€ 1a mdt vi du cho cach tao file PDF online véi PDF2GO. Ngoai PDF2GO ra
cac ban c6 thé chon nhitng céng cu online khac co cung tinh ning nhu PDF24 Tools,
PDFFiller,... Dé c6 thé tao file PDF véi PDF2GO céc ban 1am theo cac budc sau:
Budce 1: Truy cap vao duong link dudi day
Click vao Link tao PDF online véi PDF2GO

Buwdc 2: Sau khi truy cap xong cac ban chon vao muc Bat dau.
" u e B Extract text from scans & images w::hi’.ﬁ\ “

> BAT PAU




Budére 3: Sau khi chon xong cac ban s€ dugc dua dén man hinh lam viéc chinh ctia phan mém
nay, noi ban c6 thé tao file PDF online theo y muon ctia minh.

+

5. Chuyén doi file sang PDF
Ban truy cap mot sb trinh duyét sau day. Sau do tai file cia ban 1én va doi trinh duyét
chuyén dbi.
1. web JPG to PDF: truy cap tai day
2. web Convert JPG to PDF: truy cap tai day
3. web PDF Candy: truy cép tai day
4. web Foxit Software: truy cép tai day
5. web Free PDF Convert: truy cap tai day
IL. Cach ghép ndi nhiéu file PDF trén may tinh
1. Cach ghép file PDF bing Adobe Merge PDF
Pay 13 phan mém hd tro ghép PDF dén tir Adobe v&i giao dién d& nhin va tdc do ghép 6n
dinh. Ban s& dugc ghép mién phi cac file PDF ma khong cin phai ding ky tai khoan. Tuy
nhién, dé thuc hién chinh stra file sau khi ghép thi ban can dang nhap tai khoan Adobe.
Dé ghép file PDF bang Adobe Merge PDF, ban hiy truy cap VAO DAY > Chon Select files.

2R

Merge PDFs

Select PDFs to combine into one file

Your files will be uploaded to Adobe Document Cloud. By using this service, you agree to the Adobe Terms of Use and Privacy Policy.

Chon Select files

Chon céc file can ghép va sap xép chiing theo thir ty > Chon Merge dé ghép cac file PDF vira tai 1én
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[fombine PDFs into one file Simplify with a combined PDF The best PDF combiner
It quick and easy to merge PDF files into.a Merging multiple files into one PDF lets you Adobe invented the PDF file format. Use our
fingle document with Adobe Acrabat's online store and review them more easily. After you high-quality PDF combiner to merge files and

2. Cach ghép file PDF online bing smallpdf.com
Dau tién, ban truy cdp vao trang chinh ciia Smallpdf TAI DAY > Kéo chudt téi chon
vao Ghép PDF.

< Ch W &

Chia sé i ligu S8 trang Xda cac trang PDF Xoay PDF

Dé diing chén sd trang vao PDF X3amét hay nhigu trang ciia PDF Xoay mt hodc tit cd trang trong
PDF cia ban

0 n 4

PDF sang Word Ghép PDF & Ky tén PDF

Chuyfin ddi PDF sang cac ti liéu KEt bt A tii il Ac trang til PDF hodc Tao chil ky, kyvio tal [ifu PRFvA
Word o6 thé chinh sifa duge thanh 1 t3 i i [am mGt tap inPDF | yEu ciu mei ngui ky ten

v

Bio vé PDF

Them nvat khiiu va ma hoa tap tin
PDF

Truy cép vao trang chinh cua Small PDF

Chon tép PDF muén ghép. Ban c6 thé chon tép tir may tinh, tir Dropbox hodc tir Google
Drive. Hay chi don gian la kéo va tha tép vao khung tim. Vui long cho trong giay 1at cho tai tép 1én.

[) cHon cAcTEP

B Tuthigtbi

[ TUSmallpdf (BRG)

23 TirDropbox

& TiGoogle Drive

Chon file PDF muén ghép dé tai 1én web

Sau khi cac tép da duoc tai 1én, chon vao hop nhét cac tép > Chon Tuy chon.
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(7 chép file PDF

Céch d& dang nhat d& nhdp céc file PDF
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Learn More

quyen 1-tv.pdf

MB

Hop nht céc tip
Sip xép va két hop toan b cac tép PDF
theo bit cf cach ndo ban mudn.

1

® (==

O
Hop nhét céc trang

Chon, s3p x€p va két hgp cac trang POF

figng &,

Chon Hop nhit tép dé ghép file PDF

Kiém tra cac tép da tai 1én, chon vao Thém file néu mudn ghép thém tép > Chon Ghép file PDF.

( chidsfile

quyen 1-te.pdf

ready_studieprogramm..

() THEM FILE

2

Ché dé trang (CLED)

3

BEESS,
GHEP FILE POF! —

Kiém tra lai file da tai 1én, thém tép néu mudn rdi ghép file PDF

Tai liéu cta ban da dugc ghép thanh mot file hoan chinh. Tuy chon tai file vé may hoac

luu vao Dropbox, Google

Drive.

B

quyen 1-tv-da gop.pdf » 1

&

Hay qual Chung toi da ghép tat ca tai liéu cua ban vao thanh mot file!

q L, TAIFILE XUBNG v

e

Chinh sifa

N

Nén

O

Tai vé file PDF da ghép hodc luu vao Drive, Dropbox

Ghi chii: Thi sinh cé thé sir dung cdc cdach tao hodc ghép néi file PDF khdc.
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